Dear [Supervisor’s Name],
I am requesting approval to attend NAEM’s EHS & Sustainability Management Forum in Minneapolis, Minnesota, Oct. 12–15, 2026. 
Each year, the Forum brings together 500+ EHS and Sustainability leaders from top companies to address critical challenges and topics, and share innovative best practices, strategies, and solutions. 
My attendance at FORUM26 will help us:
1. Strengthen our EHS&S programs: The Forum program features a variety of case studies from leading companies on topics such as fostering a proactive safety culture, thinking and working more strategically, supporting AI implementation, and optimizing management systems for high-performance operations. The lessons learned can help us improve performance and operations, strengthen safety, reduce risk, and directly support value creation for the business.
2. Benchmark against industry leaders: The Forum provides a unique opportunity to compare our programs, approaches, and priorities to hundreds of companies from a wide range of industries. Understanding how peer organizations are addressing challenges we’re also facing will help us make more informed decisions and avoid costly mistakes.
3. Discover solutions we can apply immediately: While many conferences focus on theory, the Forum emphasizes real-world implementation. Sessions are led by corporate practitioners who openly share what worked, what didn't, and why. I expect to return with strategies and solutions I can put to use immediately.
4. Prepare for emerging business challenges: As the EHS&S landscape continues to evolve, attending the Forum will help us stay ahead of EHS and Sustainability trends and regulations, strengthening our resilience as an organization.
Following the conference, I will share key takeaways with our team, identify opportunities to apply new approaches, and recommend practical improvements based on what I learn. I believe the knowledge I’ll gain from attending the Forum will generate value that extends well beyond the cost of attendance.
Estimated Investment:
· Registration Fee: ~$1600 (early bird rate)
· Hotel: ~$900 for 3 nights
· Airfare: ______________________
· Other Incidentals (ground transportation, travel meals, etc.): ______________________
· Total: ______________________

Thank you for considering my request.

Sincerely,

[Your Name]
[Your Position] 
