
Dear [Supervisor’s Name],
I am writing to request approval to attend NAEM’s EHS & Sustainability Management Forum in Tucson, Arizona, from October 21–23, 2025. In today’s uncertain economic and regulatory climate, staying current on best practices is essential. The insights from this event can help us avoid costly oversights and generate savings that far exceed the attendance investment. 
Key benefits of attending FORUM25 include:
1. Staying Ahead of Shifting Regulations: Federal deregulatory maneuvers are being rapidly countered by state-level initiatives, and international reporting requirements continue to evolve. Sessions such as “Strategies to Maintain Compliance in a Contradictory Regulatory Environment” and “Managing Product Regulatory Risk and Unlocking Market Value” will equip me with insights to anticipate conflicts—such as when U.S. regulations diverge from EU mandates—and to proactively adjust our compliance strategies.
2. Unlocking Tangible Business Solutions: The Forum agenda addresses critical challenges head-on. For example, sessions like “Using Technology to Solve Real-World EHS Challenges” and “AI Use Cases for EHS and Sustainability” are designed to reveal breakthrough innovations that can help us solve critical business issues.
3. Advancing Leadership and Strategic Insight: The Forum’s leadership development track—which will include sessions such as “EHS&S Structure, Staffing, and Budget Trends and Models” and “Influencing Leadership: Lessons from a Mature EHS&S Program”—will empower me to craft well-founded recommendations for our organizational funding and staffing approach.
4. Building a Purposeful Network: Networking at FORUM25 offers an unparalleled chance to connect with others confronting challenges similar to ours. Whether it’s discussing “Water Stewardship for High and Low Risk Operations” or “Navigating Renewable Energy and Scope 2 Accounting Changes,” the conversations and connections made here will be immediately applicable to our strategic planning, ensuring we’re not caught off guard by shifting norms and regulatory demands.
Cost Justification: While the total estimated investment is outlined below, the potential returns—in the form of cost savings, risk mitigation, and strategic advantage—far outweigh these expenses.
· Registration Fee: If we act early, ~$1600
· Hotel: ~$900 for 3 nights
· Airfare: [                    ]
· Other Incidentals (ground transportation, travel meals, etc.): [                  ]
· Total: [                 ]
Thank you for considering my request. I believe the return on our investment for me to attend will exceed the costs.  I’m confident that attending FORUM25 will result in new approaches and actionable strategies for our organization.

Sincerely,

[Your Name]
[Your Position]
